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Introduction 
 
The Governing Body and staff of Sutton-at-Hone Primary School believe that children will best 
develop their self-discipline if a consistent approach is adopted within the partnership between 
the school and parents.  Children need to know where the boundaries lie between acceptable and 
non-acceptable behaviour.  A consistent approach adopted at school and at home will result in 
each child feeling confident that he or she is acting within the boundaries of good behaviour.  The 
DFE guidelines have been taken into consideration in the formulation of this policy. 
 

Rationale 
 
The Behaviour Policy and the disciplinary rules of the Governing Body enable the school to 
function effectively by creating a happy, secure and orderly environment.  We are sure parents / 
carers will support them.  
 
All members of the school community, teaching and non teaching staff, parents / carers, pupils 
and governors, work co-operatively and consistently to establish good patterns of behaviour 
throughout the school.  Senior members of staff are always willing to help pupils, staff and parents 
/ carers to deal with a child displaying particularly difficult behaviours. 
 

Principles 
 
Our behaviour policy is structured around rights, responsibilities, routines, rules, rewards and 
sanctions.   
 
RIGHTS AND RESPONSIBILITIES 
 
Our rights: 

 To be safe 

 To learn, and members of staff have the right to teach 

 To be treated with respect 

 To belong 
 
Our responsibilities: 

 To behave safely and not hurt myself or others 

 For my own learning, making the most of learning opportunities, and not stopping others 
from learning 

 To treat others with respect, kindness and politeness 

 To join in and share with others 
 

 

RULES AND ROUTINES 
Our rules and routines ensure that the rights and responsibilities of the children and staff are met. 
 

Our 5 Golden Rules 
We always speak and listen to everyone politely. 
We always follow instructions from all staff in school. 
We always move around the school calmly and quietly. 



 

 

We always treat people and property with respect. 
We always try our best. 

 

Routines 
There are many routines that children and staff encounter throughout the day.  These include: 

 Being punctual to school 

 Wearing the correct uniform 

 Lining up 

 Entering the class 

 Leaving the class 

 Moving from one location to another 

 Tidying up 

 Changing for PE 
 
REWARDS AND SANCTIONS 

 
Children have a choice to be a responsible member of the school community, sensibly following 
school routines and keeping to the 5 golden rules.  When they make a choice there is a 
consequence.  The consequences for following the rules and routines are rewards.  If a child 
chooses not to, the consequences are sanctions. 
 

Rewards 
Rewards are given for good behaviour and for keeping the golden rules.  Children can earn 
rewards as a class or individually. 
 
Individual rewards: 

 Extra responsibilities 

 Praise and approval for academic and other achievements 

 Stars and stickers  

 Child of the week certificates 

 House points – these will contribute to a team reward of the house cup, and also their own 
personal reward, receiving a certificate and prize after 25, 50, 75, 100 & 150 house points. 

 Lunchtime awards 
 
Class rewards: 

 Golden Time – This can be earned for collective achievements e.g. lining up quietly, 
keeping their cloakroom tidy and will be worked towards as a class by collecting, for 
example, marbles in a jar. 

 
Sanctions 
Teachers and support staff will manage inappropriate behaviour during teaching time, at playtime, 
lunchtime or transition times using a number of strategies for example: 

 Praise 

 Tactical ignoring 

 Simple direction 

 Rule reminders 

 When…..then 

 Questioning 



 

 

 Take aside 

 Choices 
 
In most cases these will be successful in addressing any inappropriate behaviour.  When these are 
unsuccessful the following sanctions will be used.  The process should be worked through in stages 
and only skip stages in exceptional circumstances e.g. physical violence: 
 
 

Reminder of the rule  

Warning  

Thinking time (‘time out’/KS1 Happy 
side/thinking side/sad side)  

This should be within the classroom, e.g. 
sat on a carpet spot, or at a table alone. 
NEVER SHOULD A CHILD BE SENT OUT OF 
THE CLASSROOM UNSUPERVISED 

Class Teacher action  Talking to child 
Involvement of parents via a letter, phone 
call or meeting 
Written apology or account of incident 
Loss of playtime 
Involvement of Inclusion Leader if 
appropriate to discuss strategies/actions 
Ongoing record of behaviour incidents 
using SIMS 

Involvement of team leaders Parents 
must have been informed and involved in 
restoring good behaviour before this stage 
is initiated.  
 

Parent involvement continued and 
developed 
Time out in another class can be 
negotiated  
Team leader monitoring weekly report 
cards (an example is included in Appendix 
A) 
Involvement of Inclusion Leader/FSA to 
discuss strategies/actions/IEPs 

Involvement of Assistant Headteachers Parent involvement continued and 
developed  
AHT negotiating time in lunchtime 
‘nurture group’ 
Involvement of Inclusion Leader/FSA to 
discuss strategies/actions/IEPS/Pastoral 
Support Plan put in place 
Involvement of Behaviour Support Service 

Involvement of Headteacher Fixed term exclusion process involving 
reintegration and parental involvement 

  

Removal from the classroom (see involvement of team leaders) 

In extreme cases, when a pupil does not conform to the school rules, he/she may be removed 
from the classroom or playground for specified periods.  A pupil support programme is introduced 
for pupils who present challenging behaviour or who refuse to comply with the school rules.  This 
programme is a positive strategy to help the individual child monitor his/her own behaviour in line 



 

 

with school expectations.  It is reviewed with both the pupil, his/her parents / carers, the class 
teacher and in some instances, external agencies. 
 

Exclusions (see involvement of Headteacher) 
A child can be excluded from school at the discretion of the Headteacher (or Assistant 
Headteacher in the Headteacher’s absence) and with full knowledge of the parents / carers.  An 
exclusion is not meant necessarily as punishment, though there are strict criteria for the use of 
exclusion.  It can be used as a way of calming the atmosphere before teachers and parents meet.  
It can also allow for the involvement of the Educational Psychologist or the relevant support 
service.   
 
If a child is excluded the Headteacher will write to the parents / carers, with copies to the Chair of 
the Governors' Pupil Discipline Committee and Local Authority agencies, saying why the exclusion 
has occurred, and also indicating that the parents / carers need to be seen before the child is re-
admitted. The letter will also detail the type of exclusion being applied eg. Fixed Term / 
Permanent, indicating the expected return date of the child as well as the appeals process for 
parents who do not feel that the decision to exclude their child is justified.  
 
At the meeting behaviour targets will be drawn up between the Teacher, the parents / carers and 
the Headteacher, so that the child returns to school on very specific criteria. A pastoral support 
programme, if not already in place, will be put into place to try to avoid the need for further 
exclusions of the child. 

 
Exclusion for specific periods of the school day. 
Unacceptable behaviour at lunchtime can result in exclusion from school for that time.  Parents / 
carers would be expected to collect their child at the beginning of the lunch break and return 
him/her before the afternoon session commences. 
 

Parental/Carer Role 
 
As parents work with the school in supporting the rules they will help their child to learn self 
discipline.  The 5 golden rules are set out on page 2.  Please discuss these rules with your child and 
talk about how they help us to work well together.  Children are more likely to keep to the rules if 
they understand the reasons for them. 
 
You are asked to emphasise to your child that he/she should not ‘hit back’ if an incident occurs, 
but to report it to the Teacher or Midday Supervisor on duty.  We believe that when problems 
arise we should talk about it to resolve the problem, not make it worse by retaliating.  
Furthermore, many acts of retaliation have led to real difficulty when the first ‘hit’ was caused 
accidentally. 

 
Racism 
 
We welcome our responsibility to foster a culture of respect for others within a caring, cohesive 
environment.  All members of the school community are encouraged to develop positive relationships 
reflecting their status as members of a diverse global community. 
Racial harassment will not be tolerated.  We record all racial incidents and take immediate action 
to stop such behaviour.  Reports of racial incidents and the action taken are made to governors 
and the Local Authority.  



 

 

Bullying 
 
Bullying is behaviour by an individual or a group, usually repeated over time, where there is an 
imbalance of power that intentionally hurts another individual either physically or emotionally.  
 
Bullying can include: name calling, taunting, mocking, making offensive comments; kicking; hitting; 
taking belongings; producing offensive graffiti; gossiping; excluding people from groups and 
spreading hurtful and untruthful rumours.

 

This includes the same inappropriate and harmful 
behaviours expressed via digital devises (cyberbullying) such as the sending of inappropriate 
messages by phone, text, Instant Messenger, through web-sites and social networking sites, and 
sending offensive or degrading images by phone or via the internet.  
 
We take bullying very seriously and will work with pupils and parents to deal with all bullying 
concerns sensitively and effectively. 

 
Drug and Solvent Abuse 
 
Any activities relating to drug or solvent abuse will not be tolerated.  Immediate action will be 
taken which will involve parents, the Local Authority and the police.   
 

Breakfast and After School Club 
 
This policy also applies to the Breakfast and After School Club.   
 

Monitoring  
 
In light of this policy senior management, staff and governors continually monitor the behaviour 
throughout the school.  It is reviewed every two years and evaluated through consultation with all 
the parties involved. 
 
Agreed changes to this policy will be incorporated as necessary.   

 
 



 

 

Appendix A 
 

Sutton-at-Hone Church of England Primary School 
Week beginning: Pupil’s name: 

 
 

 Lessons up to 
assembly 

Assembly Morning 
playtime 

Lessons up to 
lunch 

Lunchtime Afternoon 
lessons 

Parent’s 
signature/ 
comments 

Monday 
 
 

       

Tuesday 
 
 

       

Wednesday 
 
 

       

Thursday 
 
 

       

Friday 
 
 

       

 


