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Introduction 

The aim of the charging and remissions policy is to ensure that, during the school day, all children have full and free 
access to a broad and balanced curriculum. 
 
The school day is defined as 8.40am – 11.50pm and 12.50pm – 3.00pm for KS1, and 8.40am – 12.35 pm and 1.30pm – 
3.00pm for KS2.  
 
The government have set out the law on charges for school activities in Sections 449-462 of the Education Act 1996.  In 
accordance with the requirement of the 1996 Act governors are required to state their policy with regard to charges 
and their policy in respect of any circumstances in which they purpose to remit (in whole, or in part) any charge which 
would otherwise be payable to them in accordance with their charging and remissions policy. 
 
1 Activities during the school day 
All activities that are a necessary part of the National Curriculum, plus religious education, will be provided free of 
charge. This includes any materials, equipment and transport to take pupils between the school and the activity. It 
excludes charges made for teaching individual pupils, or groups of up to four pupils, to play a musical instrument.  
Charges for music tuition may only be made if the teaching is not an essential part of either the National Curriculum or a 
public examination syllabus being followed by the pupil(s), or the first access to the Key Stage 2 Instrumental and Vocal 
Tuition Programme (Wider Opportunities).  
 
Voluntary contributions may be sought for activities during the school day which entail additional costs, for example: 

 ingredients or materials in practical subjects if the parents indicate that they wish to keep the finished product 

 entrance fees to museums, castles, theatres, etc 

 travel costs 

 fees for visiting groups, theatres, authors, artists etc 

 insurance costs 

 the board and lodging element of a residential activity (see section on Residential Visits)  

 the costs for accompanying teachers 

 enrichment swimming  
 
In these circumstances: 

 such contributions are genuinely voluntary and there is no obligation on a parent to make any contribution 

 pupils will not be treated differently according to whether or not parents have made a contribution 

 parents will be informed at the planning stage whether a particular activity may be cancelled if not enough 
voluntary contributions are collected.  

 
2 Activities outside of the school day  
We will charge for optional, extra activities provided outside of the school day that are not part of the National 
Curriculum or religious education, nor are part of an examination syllabus.  
 
For example: 

 Board and lodging for pupils on a residential trip 

 Sport coaching that is not part of the national curriculum 

 Music tuition that is not part of the national curriculum 
 
3 Activities partly during the school day 
If a non-residential activity happens partly inside the school day and partly outside of it, there will be no charge if most 
of the time to be spent on the activity falls within the school day. 
Conversely, if the bigger proportion of time spent falls outside of the normal school day, charges will be made. When 
such activities are arranged parents will be told how the charges were calculated. 
 
 
 
4 Residential Visits 
If the number of school sessions taken up by the visit is equal to or greater than 50% of the number of half days spent 
on the visit, it is deemed to have taken place during the school day, as above (even if some activities take place late in 
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the evening). Whatever the starting and finishing times of the school day, regulations require that the school day is 
divided into 2 sessions.  A “half day” means any period of 12 hours ending with noon or midnight on any day.    
 
For example, when a residential visit takes place from noon on Wednesday to 9pm on Sunday, the visit is deemed to 
have taken place during the school day as this counts as 9 half days including 5 school sessions (see section 1). 
 
When a residential visit takes place from noon on Thursday until 9pm on Sunday,  the visit is deemed to have taken 
place outside school hours as this counts as 7 half days including 3 school sessions (see section 2). 
 
Charges will be made for board and lodging, but will not exceed the actual cost.  Parents who can prove they are in 
receipt of the benefits outlined in section 6 will be exempt from paying the cost of board and lodging.  This will be 
made clear to parents during the planning stages of a residential trip. 
 
5 Calculating Charges 
When charges are made for any activity, whether during or outside of the school day, they will be based on the actual 
costs incurred, divided by the total number of pupils participating. There will be no levy on those who can pay to 
support those who can’t. Support for cases of hardship will come through voluntary contributions and fundraising. The 
principles of best value will be applied when planning activities that incur costs to the school and/or charges to parents. 
 
6 Remission 
It is the policy of the governing body to remit charges for board and lodging to parents in receipt of the following 
benefits if an activity takes place during the school day, or is outside of the school day but covered by requirements 
relating to prescribed examinations syllabuses or duties relating to the National Curriculum or duties relating to 
religious education.  
 
Parents who would qualify for support are those who are in receipt of: 

 Income Support 

 income-based Jobseekers Allowance 

 income-related Employment and Support Allowance 

 support under Part VI of the Immigration and Asylum Act 1999 

 the guaranteed element of State Pension Credit 

 Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross income of 
no more than £16,190) 

 Universal Credit 
 
Any remissions shall be met from the school voluntary fund or by application to other local hardship funds as 
appropriate.  
 
7 Responsibilities 
Staff organising activities must do so within the provisions of this policy. Plans, at the draft stage, should be submitted 
to the senior management team for consideration and approval. 
 
8 Monitoring & evaluation 
The Headteacher, Business Manager and the Full Governing Body have the responsibility for monitoring and evaluating 
the implementation of this policy.  The Headteacher and Business Manager will provide the governing body with a 
financial report on those activities that resulted in charges being levied, the subsidies awarded (without giving names) 
and the source of those subsidies, as part of the annual review of the school voluntary fund.  

 


